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COLA Administration and Support Team:


Superintendent
Mr. Christopher Pegg
724–564–7190 ext. 8119
christopher.pegg@agasd.org

Assistant Superintendent
Dr. Jason Hutchinson
724–564–7190 ext. 8121
Jason.Hutchinson@agasd.org

Federal Coordinator/Elementary Supervisor
Mrs. Lara Bezjak
724–564–7190 ext. 8134
lara.bezjak@agasd.org

Special Education Director
Mr. Jared Plisko
724-564-7190 ext. 8114
jared.plisko@agasd.org 

Attendance Director
Mr. Gary Serock
724–564–2024 ext 5404
Gary.Serock@albertgallatin.k12.pa.us

COLA Coordinator
Mrs. AnneMarie Koss
724–564–2024 ext 2226
akoss@agasd.org

Technology Help Desk (Technology Issues)
Mr. Chris Bolin
tech.help@agasd.org













Edgenuity

Edgenuity’s Virtual Classroom is designed for students in grades 5 through 12. Edgenuity is a third party curriculum developer who has created large databases of lessons, assignments, and assessments that correspond to the same state standards & objectives as the students in the traditional classroom. AGASD teachers are the individuals who grade all the subjective assignments and interact with the students. Using Edgenuity gives students the flexibility to complete their course work anytime, 24 hours a day, seven days a week.

Student Access/Course Work

[image: ]Upon enrollment a letter is sent out to the parent and student with the credentials necessary to log into the system. The Internet address to access courses is:

http://learn.edgenuity.com/student/

Once you type the web address into the address bar of your Internet browser you will be taken to the Virtual Classroom login page. Use the information on your welcome letter to enter the site.

Monitoring Progress

[image: ]Students, parents, and teachers have access to several resources to monitor grades and ensure	an	appropriate	pace	is	being maintained to complete each course in the allotted amount of time. The progress report is one of these resources. This report provides visuals and percentages to illustrate the student’s current pace and grade. Students automatically have access to these reports, parents can receive email notifications with progress reports or sign up to use the Edgenuity Family Portal where parents can access the progress reports at any time.
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In t erp r eting   the   P r og r ess   R eport     Kn o wing h o w  w ell  y our child is pe r f orming in their classes is  important .  W e  w ant  t o ma k e   su r e that  y ou not on l y h av e  access  t o p r og r ess in f ormation, but also kn o w h o w  t o  in t erp r et i t .       C ompletion  C ount   -   T he number of  comple t ed   assignments   compa r ed  t o the  t otal number of assignments.       R elat i v e   G r ade   -   This   is   t he   g r ade  that   a   student   w ould   r ece i v e   if   th e y  s t opped   w o r king   and   r ec e i v ed   0%  f o r all  un � inished   act i vities.       A ctual   G r ade   -   This   is   the   o v e r all  g r ade   adjus t ed   f or   p r og r ess   if   a  student   is   behind.   Ze r os   a r e   g iv en  f o r   all   assignments   t hat   should   be  done but a r e not done.       The   G r ade   E n t e r ed   in t o   G r adebook     C ourse  C omple t ed   (%)  -   This pe r centage app r o xima te s  h o w much of the course the student has comple t ed.   This  pe r centage should be at or ab o v e the “ T a r get Completio n ” .  pe r centage.                 T a r get  C ompletion   (%)  -   This pe r centage app r o xima t es  w he r e   the student should be based   on the start and end  da t e of the course.                 O v e r all G r ade   (%)  -   This  i s the g r ade  f or the  w o r k the student has  comple t e d .   This g r ade  does not   adjust  f or the student being behind.  Please  r e f er  t o the  “ A ctual G r ade”  f or a bet t er  r ep r esentation of the  g r ade that will be  r eco r ded in the g r ade book.   C olo r ed Blocks   -   Visual  depiction of the students  p r og r ess.   G r een = Good                   Blue Line   -   Visual  r ep r esentation of  w he r e  the student should be.                 C olo r ed Blocks   -   Visual  depiction of the student’s  g r ade. G r een =   Good  
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Student   In t erfa c e     Once   a   student   has   logged   in t o   their   accoun t ,   th e y   will   see   tiles   with   each   of   their   courses.   These   tiles   all o w  the student  t o   see their p r og r ess in all of their classes at once.     P r og r ess   Bar   -   The   p r og r ess   bar  sh o w s   h o w   f ar   along   the   student  is   within   their   course.   student   t o  see their p r og r es         A ctual   G r ade   -   This   is   the   ov e r all  g r ade   adjus t ed   f or   p r og r e s s   if   a  student   is   behind.   Ze r os   a r e  g i v en   f or   all   assignments   that  should   be   done   but   a r e   not   d one.         The course   map   is   accessible   b y clic k ing   on   one   of   the   courses   title.   The   course   map   is   f illed   with   v aluable  in f ormation.   The images below  e xplains each part   of the course map.       Due Da t es   -   Each assignment has a da t e on the lef t , this is the due  da t e of the assignmen t .   The student will  r emain on ta r get and  successful l y comple t e the cour s e  b y completing the assignments  on the  speci f ied   da t e.             C ompletion   - This  s ymbol  indica t es the  assignment is  comple t e.   C omment  Noti f ication   -   This  s ymbol indica t es that the  t eacher left  f eedback  concerning the assignmen t .                 G r ade   -   The  g r ade  f or the  speci f ic   assignmen t .  
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P a r e n t   P ortal     In   addition   t o   r ec e i ving   p r og r ess   r eports   via   email,   pa r ents   also   h a v e   the   option   t o   c r ea t e   an   account   on   the  E dgenuity   P a r ent   P ortal.   The   P a r ent   P ortal   a llo w s   y ou   t o   see   a   detailed   view   of   w hat   y our   student   has accomplished   in   their   Edgenuity   courses.   Y ou   will   see   a   r ange   of   in f ormation   inc l uding   how   much   time th e y   h av e   spent   w o r king   on   their   courses,   w hat   their   g r ades   a r e,   and   w hether   th e y   a r e   on   t r ack   t o   f inish   their   course(s)   on   time.       The c y ber se r vice  of f ice   will link the   email add r ess that  y ou   p r o vided  t o   y o ur student’s  E dgenuity   accoun t .  Y ou   will   act i v a t e   y our   P a r ent   P ortal   account   b y   en t ering   an   access   code   and   y our   email   in t o   a   speci f ic   w e bpage.   The   access   code   wi l l   arr iv e   via   email   af t er   y ou   comple t e   the   f o rm   and   y our   student   begins   their c y ber c o urse(s).     A ct i v ating   a   P a r ent   P ortal   A c c ount       Af t er  y ou  r ece iv e the let t er with the  act i v ation in f ormation please visit the  f oll o wing si t e.     http://learn.edgenuit y . c om/fami l y     A t   the   log   in   sc r een,   click   on   the   “ A ct iv a t e  A ccount” ri g ht bel o w the “ L OG IN”  but t on.         A   new   p a ge   will   appear   asking   f o r   an   email add r ess   and   act i v ation   code.    The   email   and act i v ation   code   w e r e   sent   via   email.   If   y ou   did not   r ece i v e   these   p l ease   contact   t he   Online  E ducation Coo r d i na to r .                 Af t er   y ou   en t er   y our   email   add r ess   a nd act i v ation   code   y ou   will   be   p r omp t ed   t o   c r ea t e a   pas s w o r d   and   security   question.   Once   y ou h a v e   en t e r ed   all   t he   r eques t ed   in f ormation   a nd  y ou   p r e s s   “ C ONTINUE”   y ou   wi l l   be   b r ou g ht  back   t o   the   original   login   sc r een.   En t er   y our email and the  pas s w o r d  y ou just c r ea te d.  
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Once   y ou   a r e   logged   in,   y ou   will   be   able   t o   see   a   listing   f or   all   students   that   a r e   associa t ed   with   the   accoun t .  Y ou   will   also   h a v e   the   ability   t o   view   the   A t t endance   L og   and/or   P r og r e ss   R eport   f or   a n y   of   y our   associa t ed  child r en.     The   P a r ent   P ortal   si t e   contains   e xplanations   f or   all   of   the   in f ormation   y ou’ll   be   able   t o   f ind   such   as   their  at t endance   log,   p r og r ess   r e ports,   and   mo r e,   so   that   y ou   can   understand   all   the   detai l s   about   how   y our student is doing.     When   y o u   r eturn   t o   the   P a r ent   P ortal   y ou   can   l og   in   using   y our   em a il   add r e s s   and   the   pas s w o r d   y ou c r ea t ed.   If   y ou   h av e   t r ouble   r emembering   y our   pass w o r d,   y ou   can   click   the   F o r got   y o ur   pass w o r d?   link, en t er  y our  e mail add r ess, and  y our pas s w o r d will be emailed  t o  y ou.                                                                                            
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Online   E ducation   P olicies     As a student   of  COLA   y ou will be   e xpec t ed  t o uphold all of   the policies  f ound in the   Student   Handbook.   Please   r e view   f amiliarize   y ourself   with   the   con t ent   f ound   in   the handbook.   Due   t o   the   natu r e   of   online   education,   ho we v e r ,   some   modi f ications   and/or   additions   a r e necessar y .  These adaptations a r e outlined in the  f oll o wing sections.     A t t endan c e     R egular   a t te ndance   is   necessary   t o   ensu r e   e x emplary   per f ormance   in   school   and   is   also   r equi r ed   b y   sta t e l a w . Each student’s at t endance  r ec o r d at school is  v ery importan t .     Time   R equi r ements     Students   in   COLA program   should   e xpect   t o   spend   app r o xima t e l y   3   hours   w o r king   online,   per  course,   each   w eek.   A t   minimum   students   a r e   r equi r ed   t o   spend   an   a v e r age   of   40   minu t es   per   class   5   d a y s   a   w eek .   Instances   of   t ruancy   (habi t ual   non - at t endance   at   school)   will   b e   handled   acco r d ing   t o   the guidelines outlined in this documen t .     The   f oll o wing   chart   indica t es   the   m inimum   num b er   of   hours   r equi r ed   each   w eek   b y   COLA   based   on   the   number   of   courses   f or   w hich   a   student   is   en r olled.   An   absence   will   be   de f ined   as   a n y   d a y   w he r e   the   student   does   not   comple t e   the   minimum   dai l y   time   allotment   f or   their   cor r esponding course load.        

Number   of   Online   C ourses  W eek l y   Time   Allotment  Dai l y   Time   Allotment  

1  3 hr 20 min  0 hr 40 min  

2  6 hr 40 min  1 hr 20 min  

3  10 hr 00 min  2 hr 00 min  

4  13 hr 20 min  2 hr 40 min  

5  16 hr 40 min  3 hr 20 min  

6  20 hr 00 min  4 hr 00 min  

7  23 hr 20 min  4 hr 40 min  

8  26 hr 40 min  5 hr 20 min  
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E x cused/Un e x cused   A bsen c es     The   f l e xibility   of   cyber   education   enables   y ou   t o   w o r k   f r om   v arious   l ocations   and   at   a n y   t ime.   The r e f o r e, the   t r aditional   means   of   t r acking   a t t endance   a r e   no   l onger   suitable   and   the   de f initions   of   e x cused, un e x cu s ed, and ille g al absences must be  clari f ied.     As   a   c y ber   student   y ou   a r e   e xpec t ed   t o   comple t e   a   spec i f ic   number   o f   school   hours   e ach   w eek   (3   hours   and 20   minu t es   per   class).   A t   the   end   of   each   w eek   the   num b er   of   hours   y ou   comple t ed   and   the   number   of hours   y ou   w e r e   e xpec t ed   t o   comple t e   a r e   compa r ed.   If   y ou   h av e   not   met   the   minimum   number   of   r equi r ed hours,  y our  d e f icit   will be calcula t ed and  y ou will be conside r ed  absent  f or the equ iv alent number of d a y s.     As   per   the   district   at t endance   polic y ,   the   p r ocedu r e   concerning   absences   also   applies   t o   c y ber   services  students.   Please   r e f er   t o   t he   S tudent   Handbook   f or   these   policies.   The   ma k e - up  policy sta t es   that all doc t or   e x cuses   must be   r ec e i v ed   within 3   d a y s   af t er the   student   r eturns   t o  sc h ool.  F o r c y ber   st u dents,   t hese   e x cuses   must   be   turned   in t o   the   T eacher of Record   within   the   allot t ed   timef r ame.   A no t e   must   a l so   be   submit t ed   b y   the   student’s   p a r ent/gua r d i an   t o   the   Teacher of Record   w ithin   t h r ee   d a y s  f or   a n y   other   absence.   The   no t e   must   includ e   an   e xplanation,   the   da t e   of   the   a bsence,   and   a   signatu r e.   I f the   student   does   not   submit   an   e x c use   within   th r ee   d a y s,   their   absence   will   be   classi f ied  as   un e x cused   if   the student is s e v en t een  y ears  of age or older or ille g al if the student is under six t een  y ears of age.     In t er v entions     If   a   student   is   not   w or king   3   hours   and   20   minu t es   a   w eek   on   each   c y ber   course,   the   f oll o wing   s t eps   will   be ta k en:     •   Teacher of Record  will call or email  t o in f orm pa r ent(s)     •   Attendance Coordin ator   initia t es   a   truancy   r eport   af t e r   th r ee   un e x cused/ille g al   absences (Th r ee   d a y s   with   insuf f icient   time   once   t he   student   f alls   be l o w   the   ta r get   comple t ion pe r centage  r equi r ements)     •   If   the   student   continues   t o   not   w o r k   consis t ent l y   –   A   P a r ent/student/ t eacher   con f e r ence will be held with the c y ber staff     •   P ossible  r ecommendation  f or the student  t o  r eturn  t o t r aditional schooling     •   Al t e r nat i v e education placement if deemed necessary     W o r king   Ahead     Students   a r e   encou r aged   t o   challenge   themse lv es   and   w o r k   at   a   f as t er   p a ce   than   r e qui r ed   if   th e y   f eel   so inclined.   As   long   a s   a   student   is   p a ssing   a l l   of   their   cl a sses   and   is   up   t o   da t e,   or   ahead,   of   their   ta r get completion   pe r centage   no   truancy   in t er v entions   will   be   en f o r c e d.   H o w e v e r ,   if   at   a   futu r e   da t e   the   student  f alls   behind   on   their   course   p r og r ess   or   begins   f ailing   a   class,   the   p r e vious l y   established   time   r equi r e ments will be en f o r ced.  
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A ct i v ity   P articipation     Students   must   maintain   passing   g r ades   and   at t end   school   in   o r der   t o   be   eligible   t o   participa t e   in  AGASD   e xt r acurri c ular   act i vities.   All   of   the   eligibility   r equi r ements   f ound   in   t he   Student   Handbook   a r e   applicable   t o   c y ber   students.   Students   a r e   conside r ed   eligible   t o   participa t e   in  A thletics/ A ct i vities   as   long   as   th e y   meet   the   academic   r equi r ements   and   a r e   up   t o   da t e,   or   ahead   of   all ta r get   completion   pe r centage   r equi r ements.   A n y   other   questions   r e g a r ding   e l igibility   can   be   di r ec t ed   t o Mr . Duane Dupont  at  duane.dupont@agasd.org .      Quar t er   Da t es     The   g r ading   t erms   f or   the   c y ber   courses   gene r al l y   coincide   with   the   t erms   of   the   t r aditional   school   with   the  e x ception   that   the   t e r ms   f or   cy ber   courses   end   3   d a y s   prior   t o   the   t r aditional   classes.   This   is   done   t o   ensu r e  the   c y ber   t eachers   h av e   adequa t e   time   t o   g r ade   the   la r ge   quanti t ies   of   assignments   that   gene r al l y   get  turned in last minu t e. A n y  v ariation  t o   this sch e dule will be handled on a case - by - case basis.     Special   E ducation   Students:     •   Case manager will be contac t ed  b y the  C y ber Special  E ducation  t eacher     •   Case manager will set up an IEP meeting and notify Di r ec t or of Special  E ducation     •   Case manager will  k eep all documentation of communication with pa r ent and  C y ber  Service  t eacher     G r ading   P olicy:     All mar k s or g r ad e s district - wide shall be designa t ed with the  f oll o wing let t ers:         A   100 - 9 3 %  A -   92 - 90%  B+   89 - 87%   B   86 - 83%   B -   82 - 80%   C+   79 - 77%   F   59 - 0%  C   76 - 73%   C -   72 - 70%  D+   69 - 67%  D   66 - 6 0 %   
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Quality   P oint   A v e r ages   ( Q . P .A.)     Students   w ho   en r oll   in   the   COLA   P r og r am   r ece i v e   c r edits   f r om   t he   AGASD . Students   will   r ece iv e   a   let t er   g r ade   f or   each   course   comple te d.   All   courses   and   g r ades   will   be   r eco r ded   and  accessible on the student’s hi g h scho o l t r anscrip t .       A cademic   Dishonesty/Plagiarism     Plagiarism   is   de f ined   as   taking   or   imitating   the   i d eas,   thou g hts   or   language   of   another   t o   r ep r esent   them   as one’s original   w o r k. It   is   impe r at i v e that   all   w o r k submit t ed  b y a   student   be   r ep r e s entat i v e of   his/her   o wn  ideas,   thoughts   and   especial l y   language   capabi l it y .   The r e f o r e,   plagiarism   is   strict l y   p r o h ibi t ed   in   all   wor k pertaining   t o   school.   A   g r ade   of   “ F ”   or   ze r o   will   be   a w a r ded   f or   a n y   submit t ed   w o r k   w hich   i s   f ound   t o   be   the  w or k   of   another   (studen t ,   autho r ,   enc y clopedia,   in t e r ne t ,   e t c.)   and   subsequent   of f enses   will   be   dealt   with acco r din g l y .     If   the   ideas,   thou g hts,   or   l a nguage   f r om   a nother   sou r ce   must   be   used   in   the   w o r k   being   done,   it   is   the student’s  r esponsibility  t o ci t e the in f ormation app r opria t e l y .     In t ernet   P olicy     All   students   a r e   r equi r ed   t o   adhe r e   t o   the   t erms   of   the   cont r act   loca t ed   in   the  Student  Handbook     Student   Handbook     C y ber students a r e  r equi r ed  t o comp l y with all policies  f ound in th e  Student Handbook.  The student handbook is  a v ailable on  the district website.  
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